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Military leave and family military leave will be granted to the extent required by State and Federal law.

Employees must notify the Administrator as soon as they receive notification of activation.

Employees will provide a copy of their orders to the ESU Administrator when they prepare the request for military leave.

Employees requesting to take family military leave must:

· notify the Administrator at least fourteen (14) days in advance of taking such a leave if the leave will be for five (5) or more consecutive days

· consult with their department Supervisor to schedule the leave so as to not unduly disrupt operations of the services of the ESU
· for leaves of less than five (5) days, notification of the Administrator and Supervisor are required of the leave request as soon as practicable.

Date of Adoption:
06/18/2007
Date of Review:
04/21/2025



Date of Revision:
10/19/2015

