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Employees of ESU 2 shall fall under one of the four employment classifications:


1) 
Administrative
  
(A)


Those required to hold an NDE Administrative Certificate 

2)
Certificated  

(C)



Those required to hold an NDE Certificate or form of licensure

3)
Professional Service
(PS)




At-will employees holding contracts for a particular service


4)
Support/Classified
(S/C)




Hourly at-will employees

Employment with ESU 2 shall be governed by Nebraska Statutes.
A written general job description and qualifications criteria for each position will be prepared by the administrator and reported to the board.
Paychecks for all employees shall be issued monthly on or before the 25th day of the month.  For employees working less than 12 months, paychecks are issued for months worked.

Salary increases for A, PS, and S/C employees will be determined by the Board on an annual basis.  Increases for C employees will be determined by the negotiated agreement.

All resignations from employment shall be submitted in writing to the Administrator.

An employee “leaving” the employment of the ESU may be asked to complete an exit interview with the Administrator.

Staff Evaluations:  all employees shall be evaluated in keeping with Nebraska Statute and according to policy criteria and/or procedures, and on approved forms.
Release From Contracts:  The request for release by any (A, C, or PS) employee from a contract will not be granted unless one or more of these conditions are met:

a.
The request is made by May 15th and all contract obligations are met.

b.
A suitable and qualified replacement has been employed.
c.
The conditions of the resignation are in the best interest of the ESU.

Jury Duty:  In the event any employee is called to serve on jury duty or is subpoenaed as a witness, the Administrator shall grant leave to perform such duty without loss of pay to the employee.  Without loss of pay will be interpreted as paying the difference between the employee's salary and compensation received for jury duty.

Policy Conflicts:  Employees serving schools that have contracted with the ESU for services shall also comply with the policies of the school served.  Any conflicts between school policy and ESU policy shall be resolved by the ESU Administrator.

Only (S/C) employees are eligible for overtime pay and shall be paid only with prior approval of the administrator.  Whenever possible an adjustment in schedules will be made as opposed to overtime pay.
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