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It shall be the policy of the Educational Service Unit to permit and to authorize elected and appointed officials, employees, or volunteers of the ESU to incur certain expenses authorized by law for travel to and from and attendance at educational workshops, conferences, training programs, official functions, hearings or meetings, subject to the following:


1. This policy shall pertain to elected and appointed officials and, employees of the ESU, or volunteers performing services under the supervision and at the direction of the ESU.  This policy shall not pertain to employees incurring mileage expense during the regular course and scope of employment if such mileage is governed by other Board policy, a collective bargaining agreement, or an order from the Court of Industrial Relations.

2. No expenditure shall be authorized by the Administrator for travel to and from and attendance at any educational workshop, conference, training program, official function, hearing or meeting, either within or outside of the boundaries of the ESU unless the following conditions have been met:



a) A request in writing has been made to the administrator for authority to

attend such event and said request has been approved.


i. The request should concisely describe the event and estimated costs. 

3. The Board shall at the time of adoption of its budget authorize a total sum for necessary expenses incurred by elected and appointed officials, employees, or volunteers of the ESU to attend educational events as described above.



In no event shall a claim be submitted or approved for any alcoholic beverages.

It shall be the policy of the Educational Service Unit to hold one recognition dinner each year for elected and appointed officials, employees, or volunteers of the ESU.  This recognition dinner will have a maximum cost not to exceed $50.00 per attendee. 

The Board of the ESU authorizes a sum for plaques, certificates of achievement, or items of value awarded to any elected or appointed official, employee or volunteer of the ESU.  Such items of recognition shall be for purposes of recognizing meritorious service, extraordinary benefit, or other conduct identified by the Board as conduct worthy of public acknowledgement.  The dollar limit for such an award shall not exceed $50.00. 
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