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All employees shall promptly furnish to the Administrator data items that are required in order to complete the reporting requirements of the state and federal government by the ESU.  Personally identifiable data items shall be established and maintained by the ESU in a manner that will assure confidentiality, rights and privacy.

Notary Public in the ESU office shall exercise diligence and care in executing the notary seal on only true and valid documents; retaining records as required by statute.
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